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1. PROCEDURES FOR THE SUBMISSION 

OF A FLIGHT PLAN 
 

1.1  A flight plan shall be submitted in 

accordance with ICAO Annex 2, para 

3.3.1 prior to operate: 

a) Any IFR flight; 
b) Any VFR flight; 

- departing from, destined for or 

transiting to an aerodrome within 

a control zone; 

- across the FIR boundary; 

i.e. international flights. 
 

1.1.1 The format of the FPL shall be as per the 
ICAO Doc 4444 Appendix 2. 

 

1.2 Time of Submission 
 

1.2.1 Except for repetitive flight plans a flight 
plan shall be submitted 120 hours (five 
days) at the earliest but not later than 60 
minutes prior to the estimated time of 
departure, taking in to account the 
requirements for timely information to 
ATS units within the airspace along the 

proposed route to be flown. 
 

1.2.2 Domestic civil helicopters, float planes 
and other fixed wing flight operations are 
permitted to file flight plans with a 
minimum of thirty minutes in advance 
notice prior to the intended take off time. 

 

1.3 Place of Submission 
 

a) Flight plans shall be submitted to the 
Air Traffic Services Reporting Office 
(ARO) at the departure aerodrome 
using following methods. (ARO 
functions of aerodromes VCRI, VCCJ 
and VCCB also are remotely handled 
from the ARO unit of VCBI). 

I. Send via AIM Sri Lanka website as 
per the method described in para 
1.3.1 below. 

II. Send to AFTN address “VCBIZPZX” 
III. Email to “aimaro_brief@airport.lk”  
IV. Fax to “+94-11-225 9916” 
V. Hand over the hard copy of the FPL 

physically to the ARO unit by Pilot in 
Command or his authorized 
representative. 

  
Note: Receipt of the FPL sent using above (I, 

II, III & IV) methods, has to be confirmed 
at least one hour prior to ETD by Pilot in 
Command or his authorized 
representative contacting +94-11-
2264226/7. Otherwise, the acceptance 
of the flight plan is not guaranteed. 

1.3.1 Submission of FPL using AIM Sri Lanka 
website. 

 - Register to the AIM Sri Lanka website 
 using the URL, 

 https://www.aimsrilanka.lk/aes/login.jsp 
- Submit FPL using “Create FPL” facility. 

  

1.4 VFR Flight plan for alerting service 

only 
 

1.4.1 Alerting service is provided in principle to 

flights for which a flight plan has been 

submitted. 
 

1.5 Adherence to ATS Route Structure 
 

1.5.1 No flight plans shall be filed for routes 

deviating from the published ATS route 

structure unless prior permission has 

been obtained from the appropriate ATC 

authorities. 
 

1.6 Non-scheduled/ Private Flights 
into and Across the Territory of Sri 
Lanka – Flight Plan Requirements: 

  
1.6.1 All Non-scheduled/ Private flight 

operations into and across Sri Lanka 
territory shall specify the Sri Lanka 
DGCA authority (Quote Flight Clearance 
Number – FCN or Re-Clearance 
Number) on the field 18 of the filed flight 
plan. (Also refer paragraph 3 of sub 
section GEN 1.2) 

 

2 OPERATION OF REPETITIVE FLIGHT 
PLAN (RPL) 

 

2.1 General 
 

2.1.1 The procedure concerning the use of 

Repetitive Flight Plans (RPL) confirm to 

ICAO) DOC 7030 and the PANS-ATM. 
 

2.1.2 RPL lists relating to flights in and to 
flights overflying the Colombo FIR shall 
be submitted at least two (02) weeks in 
advance, in duplicate to the following 
address. 

 
The Head of Air Navigation Services, 
Navigational Services Complex, 
Bandaranaike International Airport 
Colombo, Katunayake, 
Sri Lanka. 
 
Email: head.ans@airport.lk 
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2.2 Incidental Changes and  
Cancellation of RPL 

 
2.2.1 Incidental changes and cancellation of 

RPL relating to departures shall be 

notified to AIS Briefing Unit (ARO) at 

the respective departure aerodrome as 

early as possible but not later than 30 

minutes before the ETD given in the 

RPL Listing. 
 

2.3 Delay 
 

2.3.1 When a specific flight is likely to 

encounter a delay of 30 minutes or 

more than the estimated departure time 

in the RPL, the ATS unit serving the 

departure aerodrome shall be notified 

immediately. Delays relating to 

departures shall be notified to the AIS 

Flight Briefing unit (ARO) at the 

respective departure aerodrome. 

 

Note : Failure to comply with this procedures 

may result in the automatic 

cancellation of the RPL for that 

specific flight at one or more ATS units 

concerned. 
 

2.4 ATS Messages. 
 

2.4.1. For a flight operated on an RPL, no 

flight plan message (FPL) will be 

transmitted. Departure messages 

(DEP) or delay messages (DLA) or 

change message on incidental 

changes relating to such flights will 

be transmitted to all ATS units 

concerned. 
 

3 CHANGES TO THE SUBMITTED 

FLIGHT PLAN 
 

3.1. All changes to flight plan submitted 
for an IFR flight or a controlled VFR 

flight and significant changes to a 
flight plan submitted for an 
uncontrolled VFR flight shall be 
reported as soon as possible to the 
appropriate ATS unit. In the event 
of a delay in departure of 30 

minutes or more for a flight for 
which a flight plan has been 
submitted, the flight plan shall be 
amended or a new flight plan shall 
be submitted after the old plan has 

been cancelled. 
 

Note 1: If a delay in departure of a controlled 
flight is not properly reported, the 
relevant flight plan data may no 
longer be readily available to the 

appropriate ATS unit when a 
clearance is ultimately  

      required which will consequently 

result in extra delay for the flight. 
 

Note 2: If  a  delay  in  departure  (or                
cancellation) of an uncontrolled        
VFR flight is not properly reported, 
alerting or search and rescue action 
may be unnecessarily initiated when 
the flight fails to arrive at the 
destination aerodrome within 30 
minutes after its current ETA. 

 
3.2 Whenever a flight, for which a flight plan 

has been submitted, is cancelled, the 

appropriate ATS unit shall be informed 

immediately. 

3.3 Changes to a current flight plan for a 

controlled flight shall be reported or 
requested, subject to the provisions in 

ICAO Annex 2 para 3.6.2. (Adherence 
to Flight Plan) Significant changes to a 

flight plan for an uncontrolled flight 
include changes in endurance or in the 

total number of person on board and 

changes in time estimates of 30 
minutes or more. 

3.4 Arrival Report (closing a flight plan) 
 
3.4.1. A report of arrival shall be made at the 

earliest possible moment after landing 
to the airport office of the arrival 
aerodrome by any flight for which a 
flight plan has been submitted except 
when the arrival has been 
acknowledged by the local ATS unit. 
After landing at an aerodrome which is 
not the destination aerodrome as 
planned (diversionary landing). The 
local ATS unit shall be specifically 
informed accordingly. In the absence of 
a local ATS unit at the aerodrome of 
diversionary landing, the pilot-in-
command is responsible for passing the 
arrival report to the destination 
aerodrome. 

3.4.2. Arrival reports shall contain the 

following elements of information. 
 

a. Aircraft identification  
b. Departure aerodrome 
c. Destination aerodrome 
d. Time of arrival 

 
In the case of diversion, insert the  

“arrival aerodrome” between 

“destination aerodrome" and “time of 

arrival”. 
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